
Sitka Tribe of Alaska 

Resource Protection Department 

Job Description 

TITLE: Natural Resource Specialist 
______________________________________________________________________________
Reports to: Resource Protection Director         Salary:  $38,000-$42,000 

Prepared by:   Environmental Program Manager  Benefits:       Yes  

Department:   Resource Protection     Exempt: No  

Date:           December 11, 2017    Approved by: General Manager 

______________________________________________________________________________ 

 

I. SUMMARY 

The Sitka Tribe of Alaska (STA) is seeking a Natural Resource Specialist to execute tasks 

associated with its programs.  The incumbent’s primary duty will be identifying environmental 

management goals and objectives and the implementation of the Sitka Tribe of Alaska’s (STA) 

State and Tribal Response Program (STRP). The position will identify contaminated sites within 

the traditional territory of STA and follow established protocols to ensure sites are sampled, 

assessed, and, if needed, remediated.  Other program involvement includes: working with Mount 

Edgecumbe High School students to sample subsistence foods for the presence of microplastics; 

and, outreach in all three Sitka area high schools that includes units on the importance of wetlands 

and wetland delineation. This individual is also responsible for reporting on and refining the 

Tribe’s environmental work through communication with tribal citizens, tribal council, and the 

Environmental Protection Agency (EPA).   

 

II. ESSENTIAL DUTIES AND RESPONSIBILITIES 

1. Complete identified workplan goals and objectives in the EPA STRP, and work with 

Environmental Program Manager on developing future workplans. 

2. Conduct and manage all field operations associated with all local contaminated sites. 

3. Develop Quality Assurance Project Plans (QAPP) for scientific data collection, analysis, 

and validation for STRP other EPA funded projects. 

4. Coordinate with Fisheries Biologist and Fisheries Technician to prepare and teach a 

wetlands unit in Sitka’s three high schools. 

5. Manage all activities associated with the EPA microplastics project, including facilitating 

and coordinating all sampling and laboratory analyses with MEHS students. 

6. Prepare subsequent grant applications to the EPA and other funding entities to help to 

ensure continuation and growth of the STA environmental programs.   

7. Work with supervisor to coordinate Tribal position on cultural and environmental and 

subsistence resource issues, including prioritizing projects to be addressed. 

8. Attend and participate in STA staff meetings and events. 

9. Meet all reporting requirements of associated grants and projects. 

10. Keeps Resource Protection Director informed about projects and duties on a weekly basis.   

11. Other duties as assigned.  

 

III. MINIMUM QUALIFICATIONS 

 

Education and/or experience: 

• Bachelors degree in environmental science, biology, fisheries management, or similar 

AND two years experience working in the environmental field collecting and analyzing 

data. 

. 

Knowledge, skills and abilities: 

• ArcGIS and GPS experience and knowledge 



• Experience with budgeting and budget maintenance.   

• Experience with timely narrative grant reporting.   

• Knowledge, skills and experience in the field of environmental management. 

• Ability to communicate effectively in writing and orally.  

• Ability to prepare and organize meeting minutes and reports.   

• Valid Alaska Drivers license or willingness to get one within one month of hire. 

• In previous employment, demonstrated ability to be a reliable worker (show up on time 

and consistent with the required work schedule).   

 

Preferred skills:   

• Familiarity with Sitka and Sitka Sound region. 

• Strong networking and outreach skills. 

• Experience developing science education curriculum. 

• Knowledge of environmental regulatory processes. 

• Comfortable working in the field and in office settings. 

 

IV. PREFERENCE 

Tribal Native preference in hiring applies as outlined in the STA Hiring Policy and Procedure 

and the STA Employee Handbook. 

 

V. DRUG AND ALCOHOL-FREE WORKPLACE 

This position is required to comply with Sitka Tribe of Alaska’s Drug and Alcohol Free 

Workplace Ordinance.  This position therefore is subject to drug and/or alcohol testing if the 

immediate supervisor has reasonable suspicion that the employee has reported to work under 

the influence of a prohibited drug used unlawfully or under the influence of alcohol.  

 

VI. CRIMINAL BACKGROUND CHECK  

This position requires full compliance with the STA Criminal Background Check ordinance. 

All candidates for this position must consent to a criminal history record check, submit 

fingerprints and submit a separate application for suitability.  No individual may fill this 

position: 

• Who has been convicted of any crime involving a sexual offense  
• Who has been found guilty of two misdemeanors or one felony of a crime against a 

person, a child or involving violence   
• Whose past conduct creates an immediate or long-term risk for any Indian child or 

raises questions about an individual’s trustworthiness.   
• Who is currently subject to a restraining order issued after a hearing which restrains 

the individual from harassing, stalking, or threatening an intimate partner or a child. 
• The individual who holds this position is required to report any violation of a criminal 

statute within one working day of the charge or conviction to the individual’s 

immediate supervisor.   
 

 

Approved             Received 

 

 

______________________________  __________________________________ 

General Manager         Date   Administrative Services Director Date 


